
 

 

 

 

TEAM CAPTAINS 
PLEASE FOLLOW THESE INSTRUCTIONS!  

REMEMBER, ONLY ONE PERSON NEEDS TO DO THE INITIAL TEAM REGISTRATION! 

 

IMPORTANT INFORMATION TO HAVE BEFORE REGISTERING: 

• DETERMINE THE TEAM’S NAME 
• DETERMINE IF YOU ARE REGISTERING AS A REGULAR, YOUTH OR SENIOR TEAM 
• DETERMINE IF THE TEAM IS ALL MALE, ALL FEMALE OR COED 
• FYI: DO NOT ELECT TO SET A ‘TEAM’ PASSWORD. THIS WILL SAVE YOUR TEAM MEMBERS TIME. 
• DETERMINE CHARITY TO BENEFIT (EXACT NAME PLEASE) 
• PROVIDE MAILING ADDRESS FOR CHARITY 
• PROVIDE PHONE NUMBER FOR CHARITY 

 

STEP ONE:  COMPLETE THE REQUIRED FIELDS TO SET UP YOUR PROFILE 

 

 

 

 

 

 

 

 

 

 

 

 



STEP TWO:  SCROLL DOWN AND SIGN BOTH WAIVERS 

Signature Boxes Will Appear After You Have Scrolled the Forms Down 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on and 
Scroll Down 

Click On and 
Scroll Down 

1st SIGNATURE BOX WILL APPEAR AFTER YOU SCROLL 
DOWN THE PARTICIPATION AGREEMENT NARRATIVE 

2nd SIGNATURE BOX WILL APPEAR AFTER YOU SCROLL 
DOWN THE WAIVER NARRATIVE 



STEP THREE:  SELECT CREATE A NEW TEAM 

 

 

 

 

 

 

 

 

 

 

 

 



STEP FOUR:  CREATE TEAM NAME AND TEAM GENDER CATEGORY 

 

 

 

 

 

 

 

 

 

 

 

 

DO NOT SET PASSWORD 

Team Type 



STEP FIVE:  PROVIDE REQUESTED INFORMATION 

 

 

TIP:   REMEMBER YOUR CHARITY INFORMATION BECAUSE YOU WILL NEED TO SHARE THIS WITH YOUR                                                             
TEAM MEMBERS 

 

 

 

 

 

 

 

 

PLEASE PROVIDE 
ACCURATE INFORMATION 
SO THE CORRECT CHARITY 
RECEIVES THE FUNDS YOU 
RAISE! 



STEP SIX:  COMPLETE CHECKOUT PROCESS 

Scroll Down to Complete Your Payment and Registration 

 

 

 

 

 

 

 

 

 

 

 

 



STEP SEVEN:  CLOSE THIS WINDOW 

>Your Confirmation Email Will Include a Link to Share with Your Team. This Link IS 
NOT the Link to Use for Fundraising. That Will Be Sent in a Separate Email from 

the Charity Relay Challenge organizer. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click X to Close Window 



STEP EIGHT:  CHECK YOUR EMAIL  

COPY AND PASTE THE LINK (like circled below) AND SEND IT IN A EMAIL TO YOUR 
TEAMMATES! 

INCLUDE IN YOUR EMAIL THE FOLLOWING: 

• TEAM NAME 
• IS TEAM A REGULAR, YOUTH OR SENIOR TEAM 
• IS TEAM A MALE, FEMALE, OR COED TEAM 
• NAME OF CHARITY TO BENEFIT 
• ADDRESS FOR CHARITY 
• PHONE # FOR CHARITY 
• HEADS UP THAT THE COST TO REGISTER IS $25.00 WHICH COVERS THE  

T-SHIRT AND PARTICIPATION MEDAL THEY WILL RECEIVE 

 

 

 

 

 


